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1.06mue nmonoxkenus

1.1. TlpaBuna BHYTpEeHHEro TPyHOBOTO pacnopsiika MyHUIMITANIEHOTO  GFOMKETHOTO
o0meo6pasoBaTebHOrO yupexaeHus 1. CBx. um. JIeBa Toncroro (mamee — Ilpasmia)
pa3paboTaHbl U YTBEPKIEHBI B COOTBETCTBUHE CO CTaThel 189 Tpynosoro Konekca P® (nanee — TK
P®) u mnpusenensl B jeiicTBue IIpUKa3oM  JTUpeKTopa MyHMIUDAnEHOrO GIOMKETHOrO
0011e00pa30BaTENBHOTO Yupeskaenus m. Cex. um. JIbpa ToncToro.

OOCyXneHBl M IpUHATEI HA IEJATOTMYECKOM COBETE G Y4ETOM MHEHHS IEPBHYHOM
npodcorosHoit opranusamuu mporoxon Ne 1 ot 28.08.2020 r.

1.2. TlpaBuna MMerOT cBoell LENBIO CHOCOGCTBOBATH [PaBHIIPHOW OpraHu3alui paGoThI
TPYAOBOTO KOJUIEKTHBA MyHHIIMIIANIBEHOTO GrOMKETHOrO 00111e00pa30BATENBHOIO YUPEHKIECHHS 1.
Cex. um. JIea Toncroro (mamee — Yapexnenne), pauoHaTbHOMY HCIIONB30BAHMIO pabodero
BPCMCHH, TOBBINCHAIO KavecTBa M 3((eKTHBHOCTH Tpyna paGOTHHKOB, YKPEIJIEHUIO TPYI0BOi
AUCHHIITAHBI, YCTAHABIMBAIOT B3aMMHBIE IpaBa M OOS3aHHOCTH paboronatens u paboTHuKa,
OTBETCTBEHHOCTb 32 UX COONIONEHHUE U UCTIOJIHEHHUE.

1.3. Bompockl, cBssaHHEIE ¢ IpAMeHeHHeM IpaBun, pemarorcst agMmEKCTpanmeit
YupesxueHus B Ipemenax IIpefoOCTABICHHBIX eif Ipas, a B cilIy4asX, MPeayCMOTPEHHBIX
JCHCIBYIOIMM ~ 3aKOHOIATENHCTBOM, COBMECTHO WM IO COIJIaCOBAaHMIO C  IEPBUYHOH
Ipo(Ccor03HOM OpraHu3amueii.

2. llopsigok mpuema, nepeBosa u YBOJIbHEHUS pPA0OTHHKOB

2.1. PaboTHHKH peamm3yIOT cBoe IpABO Ha TPYZX NMYTEM 3aKIIOYEHHS TPYTOBOTO TOTOBOPA
(koHTpakTa) ¢ paboromarenem (ct. 67 TK P®).

2.2. TpynoBoii TOroBOp (KOHTPAKT) 3aKTHO¥ACTCS B nuckMeHHO# dopwme. [Ipuem Ha paboty
odopmisercs mpukazom AUPEKTOpa YUpeNEeHHS, H3JaHHBIM HA OCHOBAHHH 3aKIIOYCHHOIO
TPYROBOIO NI0TOBOpA, KOTOPBIH OOBSBISETCS PabOTHHKY IO POCIIHCE B TPEXITHEBHBIN CPOK CO IHS
(axTHYecKOrO Hayama paGoTEL.

2.3. Ilpu npueMe Ha paboTy paboTomaTens 00s3aH HOTpeOOBaTh OT pabOTHHKA:

- 3ajBJICHUE O IPHEMe Ha paboTy (110 06pasity);

- llacmopt rpaxnaHuHa P® wumm uHOM JOKyMeHT, YZIOCTOBEPSIOMMN JIMYHOCTD, IS
WHOCTPaHHDIX TPaXIaH MACTIOPT TOMH CTPAHBI, TPakJAHUHOM KOTOPOH OH ABJIIETCS, pa3pelleHue Ha
pabotry Ha Teppuropum P® u APYTHE  NOKYMEHTBI YCTAHOBJEHHBIC JEHCTBYIOLINM
3aKOHO/ATeNBCTBOM PO (komuro);

- TPYAOBYIO KHMIKKY, 3a MCKIIOYEHHEM CIy4aeB, KOTJa TPYIOBOI JIOTOBOP 3aKJTI0YaEeTCs
BIICPBBIC UM PabOTHHK IIOCTYNHI Ha paGoTy Ha YCIIOBHAX COBMeCTUTENbCTBA. [IpH 3akmrouenuu
TPYAOBOrO OrOBOpA BIIEPBBIE TPYIOBAas KHIKKA M CTPAXOBOE CBUIETEIHCTBO TOCYZapCTBEHHOI O
IICHCHOHHOTO  CTPaXxOBaHUS O(QOPMIIIOTCS paboTomareneM. B Cllydae OTCYTCTBHS Yy JIHIa,
HOCTYIAIOIET0 Ha paboTy, TPYIOBOM KHIKKH B CBSI3H C ee YTPaTOi, MOBPEXICHUEM HIIH TI0 WHOI
IOPUYUHE paboTomareNs 00S3aH IO THCbMCHHOMY  3aSBJICHHIO OTOTO JHIA O(DOPMHTH HOBYIO
TPyZoBYIO KHIOKKY. Jluma, moctymarorue ma paGoty mo COBMECTUTEIICTBY, BMECTO TPYAOBOIM
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KHIDKKH TIPEIBSBIISIIOT CIIPaBKY ¢ MECTa OCHOBHOUM pabOThl C yKa3aHWEM JIOJDKHOCTH U Tpaduka
pabotel. PaboTHuku-coBMectutenu, paspsan ETC KOTOpeIX ycTaHABIWBAETCS B 3aBUCHMOCTH OT
CTaka paboThl, IPEACTABISIOT BBITUCKY U3 TPYAOBOW KHIIKKHU, 3aBEPEHHYIO aJMHHUCTpAIIUCH T10
MECTY OCHOBHOM paboThI);

- CTPax0BOE CBUIETEIIBCTBO rOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAaXxOBaHUs (KOIHIO);

- JIOKYMEHTBI BOMHCKOI'O Y4eTa - JJii BOCHHOOOS3aHHBIX U JIHII, MOJICKAIINX MPU3bIBY Ha
BOCHHYIO CITYXO0Y (KOIHIO);

- JIOKyMEHTBI 00 00pa3oBaHWM, O KBATM(PHUKAIIMKA U (WJIN) HAJTUYUHM CHEIUATbHBIX 3BaHUA —
IpU MOCTYIUICHUU Ha paboTy, TPeOYIOIIYI0 CHeIHaNbHBIX 3HAHUN WM CHEIHaIbHON MOATOTOBKU
(komu10);

- MEIULIMHCKYIO0 KHIXKKY (/17151 COBMECTUTEIIEH KOIIHUIO);

- UHH (xomwuto).

2.4. Tlpu npuemMe Ha paboTy pabOTHUK ITPU HEOOXOTUMOCTHU JOKEH MPEIOCTABHUTD:

- TOKYMEHTBI O TOBBIIICHUH KBaTH(PUKAIIUU, CBUICTEIbCTBA, CEPTUDUKATHI, YIOCTOBEPEHUS
U J1p. (KOIHUIO);

- TOKYMEHTHI O HarpakJeHuu (KOIIHUIO);

- CBUJIETEIILCTBO O POXKICHUU peOeHKa (KOIHIO);

- CBUJICTEIILCTBO O 3aKJIFOYCHHUH Opaka (KOIHIO);

- cripaBky (opmsel 2-HIDJI ¢ npexHero mecra paboTHI.

2.5. PaboTtonartenb 005i3aH BHECTH 3aMKCh B TPYAOBYIO KHIDKKY paOOTHHKA, MPOPaOOTaBIIETO
y HEro CBBIIIE TIATH JHEH, B ciydae, Korga paboTa y JaHHOTO pPabOTONATeNsl SIBISIETCS IS
paboTHHKa ocHOBHOM. C KaXK0ii 3aKChi0, BHOCUMOW HAa OCHOBAHUU MPHUKa3a B TPYJOBYIO KHIKKY,
aJMMHMCTpAIMs 0053aHa O3HAKOMMTD €€ BJIaJIeNblia 10/ POCIIUCH.

2.6. Ilpu npueme Ha pabotry paboTomarens 00si3aH O3HAKOMUTH PAOOTHUKA IO POCIUCH C
YcraBom YupexaeHusi, KOJUIGKTUBHBIM JIOTOBOPOM, HactosmmMu IlpaBunamMu u  apyrumu
JIOKAJIbHBIMM HOPMATHBHBIMU aKTaMH, OIPEACTSIONIMMH KOHKPETHBIE TPYJIOBbIE OOS3aHHOCTH
pabotHuka. [IpoBecTH MHCTPYKTaX IO TEXHUKE OE30IMaCHOCTH M OXpaHe TPY/la, IPOU3BOJICTBEHHON
CaHUTApUU U TUTHEHE, MPOTHUBOMOKApHOW O€30MacHOCTM W OpraHU3allud OXpPaHbl KU3HH U
37I0pOBBsI JIeTel ¢ Oo(OpMIICHHEM B JKypHaJIe YCTaHOBJICHHOTO oOpasia. PaGOTHMK HEe HeceT
OTBETCTBEHHOCTH 3a HEBBLINIOJHEHHE TPeOOBaHWN HOPMATUBHO-TIPABOBHIX aKTOB, C KOTOPHIMU HE
ObUT  O3HaKOMJIEH, JHOO HE MOT O3HAKOMHUTBCS TIpM HAJJIeKAmed C €ero CTOPOHBI
TO0OPOCOBECTHOCTH.

2.7. Paboronatenb npu mpueMe Ha paboOTy BIpPaBE YCTAaHOBUTH PAOOTHUKY HMCIBITATENbHBIN
CPOK JI0 TPEeX MecCsLEB.

2.8. PaboTonaTenp BIpaBe 3aKJ0YaTh CPOUHBIE JIOTOBOPA, B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOJIaTEeNILCTBOM.

2.9. Henonmyctimo He0OOOCHOBAHHO OTKAa3bIBAaTh B IIpreMe Ha paboty (ctT. 64 TK PD).

OcHoBaHHEM JUIS OTKa3a SBISIOTCS:

- MEIUIINHCKUE TTPOTUBOITOKA3aHMS,

- OTCYTCTBUE BaKaHTHBIX JOJKHOCTEH;

- OTCYTCTBUE HEOOX0AUMOro oOpa3oBaHusl (HaBbIKOB).

2.10. PaboTonarens 3aBOJUT Ha PabOTHHUKA JIMYHOE JEJI0, COCTOSIIEE U3 OMHCH JIOKYMEHTOB,
UMEIOIUXCS B JIMYHOM JIeJIe, TOTIOTHEHUS K IMIHOMY JIUCTKY 10 YYeTy KaJlpoB, THYHON KapTOUKH
paboTHUKA, 3aBEPEHHON KOMHMM TpHKa3a O MpUeMe Ha padoTy, 3asBICHHS O MpueMe Ha paboTy,
KOTMH TacropTa rpaxnaHnHa PO wim WHOTO JOKYMEHTa, YJOCTOBEPSIOMIETO JHYHOCTh, KOITUH
CTPaxoOBOT'O CBUETENbCTBA T'OCYAAPCTBEHHOIO0 IMEHCHOHHOTO CTPaXxOBaHMsA, KOMHUU JOKYMEHTOB
BOMHCKOTO y4deTa, KOMWHA JOKYMEHTOB 00 oOpa3oBaHUM, O KBaIM(UKAIMK U (UJIU) HaIUYUU
CHenuanbHbIX 3BaHui, kommu MHH, xomuu arTecTalmroOHHOTO JHUCTAa W JPYTHX HEO0OXOIUMBIX
JOKYMEHTOB. JIMUHOE AeNo XpaHWTCA B YUPEKIECHUH, MOCIE YBOJIHHEHHUS paOOTHHKA CIAeTCsl B
IIKOJIBHBIM apXUB M XpaHWUTCSA TaM, B TedeHue 75 ner. O mpueme pabOTHUKA B YUpEKICHHE
JIeJIaeTcsl 3aluch B KHUTE y4eTa JMYHOTO COCTaBa.



2.11. IlepeBon Ha Apyryi0 TMOCTOSHHYIO pabOTy JOIYCKAETCS TOJBKO C MHMCbMEHHOTO
corjacusi pabOTHHUKA.

2.12. be3 cormnacusi paOOTHHKA JIOIMYCKaeTCs BPEMEHHBIH MEPEBOA NPU HCKIIOYUTEIBHBIX
o0OcTosITeNbCTBAX. YKa3aHHblE OOCTOATENIbCTBA, TMOPSAOK U CPOKM Takoro IepeBoja
npeaycMoTpensl cratbeit 72.2 TK POD.

2.13. AnMuHHCTpanus YUpexIeHus He BIIpaBe MEPEBOIUTh WU MepeMeniaTh paboTHHKA Ha
paboTy, IPOTUBONOKA3aHHYIO EMY 110 COCTOSIHUIO 3/JOPOBbSI.

2.14. B cBsi3u ¢ UI3MEHEHHUSIMH B OPTaHU3AlUU TPYZAa TOMYCKAETCs U3BMEHEHUE CYIIECTBEHHBIX
YCIOBHH TpyJda NpPU TPOJODKEHUH pabOThl MO TOH e CHEeNHaTbHOCTH, KBATU(UKAIUH WU
TOoKHOCTH. [lopsiiok M3MEHEHUs CYIIECTBEHHBIX YCJIOBMH TpyJa mpeaycMoTpeH cratbeil 74 TK
P®.

2.15. Ilpm mnepeBome pabOTHMKA B YCTAHOBICHHOM TIOpSAJIKE Ha Jpyryoo padbory
aJIMAHUCTpAIMsl YUpeKACHUsI 00s3aHa O3HAKOMHUTH €r0 C JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMH,
OTIPEICNIAIONIMMU KOHKpPETHBIE TPYIOBBIE 00s13aHHOCTH paboTHUKA. [IpoBecTH HMHCTPYKTaX IO
TEXHMKE O€30MacHOCTM U OXpaHe TpyJa, I[POU3BOJACTBEHHOM CaHUTApUUM U TUTHEHE,
MPOTUBOMOXKAPHON 0€30MacHOCTH M OpraHU3alliid OXpaHbl JKU3HU M 3J0pPOBbsl JeTe C
0 OopMIIEHHEM B )KypHaJle yCTaHOBJIEHHOTO 00pa3ia.

2.16. PaboTHUK MMeeT MpaBO PaCTOPTHYTHh TPYAOBOH TOTOBOP B OJHOCTOPOHHEM MOPSIKE,
npenynpeauB 00 3TOM aJMHUHUCTpAlMIO MUCBMEHHO 3a nBe Hexaenu. [lo ucredyeHunn cpoxa
IpenynpexaeHus, pabOTHUK BIpPaBe MPEKPATUThH padoTy.

2.17. Tlo n1OTOBOPEHHOCTH MEXAYy pPaOOTHUKOM M aJIMHHHUCTPALMEH TPYAOBOM JTOTOBOP
MOJKET OBITh PACTOPTHYT U JI0 UCTEYCHHSI CPOKA MPEAYIPEKICHHS 00 YBOJIbHEHUU.

2.18. Ilpekpamienue (pacTOp>K€HHE) TPYJOBOIO JOrOBOpAa IO JAPYTUM IMPUYMHAM MOXKET
UMETh MECTO TOJIbKO 0 OCHOBAHUSAM U C COOIIOJICHUEM IOPSJIKA U MPOLETYP, MPEAYCMOTPEHHBIX
TK PO.

2.19. Ilpexkparienue TpyJA0BOro JOroBopa ohopMIIsieTcsl IPUKa30M AUPEKTOpa YUpeKaeHus,
C KOTOpPBbIM paOOTHHK JOJKEH O3HAKOMMTbHCS MOJ pocnuchk. Eciny nprka3 HEBO3MOXKHO JTOBECTH J10
CBe/IeHUS] pabOTHMKA WJIM OH OTKa3bIBaeTCs O3HAKOMHUTHCA C HUM IO/ POCHHCh, B TPHKa3e
IIPOU3BOJUTHCS] COOTBETCTBYIOLIAS 3aIUCh.

2.20. JIHeM YyBOJIbHEHMsI CUUTAETCsl MOCIETHHH NeHb paboThl pabOTHUKA, KPOME CIy4yaes,
Korja paboTHHUK (aKTHYECKH HE pabOTal, HO 32 HUM COXPaHSJIOCh MECTO pabOTHI.

2.21. B neHb yBOJNBHEHUS aJMHUHHCTpAIUsl YUpexaAeHUs o00s3aHa BBIIATh PaOOTHHKY €ro
TPYJAOBYIO KHUXKY C BHECEHHOM B Hee U 3aBEPEHHOH 3amuchbi0 00 YBOJIBHEHUH, a TaKkKe
MPOU3BECTH C HUM OKOHYATEIbHBIA pacyer. 3amuch B TPYAOBYIO KHUXKKY 00 OCHOBaHHUSIX U O
IpPUYMHE MPEeKpallleHus: TPYI0BOro JAOroBOpa JOJKHA IMPOU3BOJUTHCS B TOYHOM COOTBETCTBHM C
dopmynupoBkamu TK PD co ccbuikoii Ha COOTBETCTBYIOIIYIO CTAThIO U MYHKT.

2.22. B cnywae, kKorja B JI€Hb HIpPEKpaILEHUs TPYIOBOTO JOTOBOpa BBIAATh PAOOTHUKY
TPYJIOBYIO KHUKKY HEBO3MOKHO aIMUHUCTPALIMA JIOJDKHA PYKOBOACTBOBATHCA MYHKTOM 6 CTaTbu
84.1. TK PO.

3. OcHOBHBIC NIPaBa, 00132aHHOCTH U OTBETCTBEHHOCTh A/IMUHUCTPALIUH Y YpPeKICHHUSA

3.1. AnmusucTpanus YupexzaeHus B Jyuue Jlupektopa YUpexaeHUs OCYILECTBIISET
HETIOCPEICTBEHHOE YIpaBlIeHHE 00pa30BaTEIbHBIM yIPEKICHUECM.

3.2. B monHoMouus u o0s3aHHOCTH JlupekTopa YupekIeHHs BXOJUT: OCYIIECTBICHUE
npremMa, MepeBojia M YBOJIBHEHHS PAaOOTHUKOB, MOOIIPEHHE, MPHUBICYCHHUE K IUCIHUILTHHAPHON
OTBETCTBEHHOCTH, MPUHATHE JIOKAIBHBIX aKTOB, COOJIOJEHHE 3aKOHOJATelIbCTBA O TPYIE,
oOecrnieyeHre O€30MacHbIX yCcaoBUH Tpyaa u T. A. (ctatbs 22 TK PD).

3.3. AnMuHHUCTpanus o0s3aHa:

- OPTaHM30BBIBATH TPYIl YUUTEICH U JAPYTHUX PAOOTHUKOB YUPEKICHHS TaK, YTOOBI KaXIbIi
paboTan Mo CBOEH CHEUUMAIBHOCTH M KBAIM(UKALMHU, 3aKPENUTh 3a KaXKIbIM PaOOTHHUKOM
olpeielleHHoe padouee MEeCTO, CBOEBPEMEHHO 3HAKOMUTh C PACHMCAaHUEM 3aHATHH U rpadukaMu
paboThI, COOOLIATh YYUTEISAM JI0 YXO0/1a B OTITYCK UX HArpy3Ky Ha CJIEAYIOUINH yueOHbIH rof;



- obOecrieunBaTh 3/10pOBBIC M O€30MACHBIC YCIOBUS TpyJda U y4ueObl, HCIIPAaBHOE COCTOSIHUE
IIOMEIIEHUH, OTOIUIEHUS, OCBEILEHUS], BEHTUIIALIMU, UHBEHTAapsl U IIPOYEro 000pyA0BaHUs, HATUUUE
HEOOXOIMMBIX Ha pabOTe MaTEPUAIIOB;

- OCYIIECTBJIATH KOHTPOJb 3a KaueCTBOM OOpPa30BaTENBHOIO IIpoIecca, COOIH0ACHUEM
pacriucaHus  3aHATHH, BBINOJHEHHEM O00pa3oBaTENbHBIX IPOrpaMM, YYeOHBIX  IUJIAHOB,
KaJICHJIAPHBIX yU4EOHBIX TpaUKOB;

- COBEpILEHCTBOBATh Y4€OHO-BOCIIUTATENBHBIN MPOIECC, CO3aBaTh yCIOBUS ISl BHEIPEHUS
HAY4YHOH OpraHu3aluyu TpyJa, OCYILECTBJIATH MEPOIPUATHS 10 MOBBIIIEHUIO KayecTBa PabOTHI,
KYJBTYpBl TPY/a, OPTraHU30BBIBATh U3yUCHHE, PACIIPOCTPAHEHHUE W BHEAPEHUE MEPEIOBOTO OIBITA
pabOTHUKOB IaHHOTO U IPYTUX TPYAOBBIX KOJUIEKTUBOB ILIKOJI;

- CBOEBPEMEHHO paccMaTpHUBATh IMPEUIOKEHUSI PaOOTHUKOB, HANpaBJICHHBIC Ha yIy4llIEHUE
JESITEIbHOCTH Y UPEXKICHUS], TOIEPKUBATh U OOLIPSTH JIY4LINX PaOOTHHKOB;

- CcrnocoOCTBOBaTh CO3JaHUI0 B TPYIOBOM KOJIJIEKTHUBE JI€JI0BOM, TBOPYECKOM OOCTaHOBKH,
HOJ/IeP>)KUBAaTh MHUIMATUBY U aKTUBHOCTh paOOTHUKOB, 00€CHEUnBaTh UX Y4acTHE B yIPaBICHUH
VYypexneHueM, CBOEBPEMEHHO paccMaTpuBaTh 3asiBICHUS PAOOTHUKOB M COOOLIATh UM O
HPUHATBIX MEPax;

- COBEPIICHCTBOBATh OPraHU3ALMUIO TPYyAd, OOECIEYMBATH BBIIOJHEHUE JIEHCTBYIOIINX
YCIIOBUH OIJIaThl TPY/AA, CBOEBPEMEHHO BbIJIaBaTh 3apaOb0THYIO ATy U TOCOOUS;

- OCYLIECTBISTh OPTaHU3aTOPCKYIO paboTy, HANpaBICHHYIO Ha YKPEIUICHWE IUCHIUIUIMHBL,
yCTpaHEHUE IOTeph pPabO4Yero BPEMEHM, DPALMOHAIbHOE MCIIOJIb30BaHUE TPYIOBBIX PECYPCOB,
dbopMUpOBaHHE CTAOUIHLHOTO TPYIAOBOTO KOJUICKTHBA, CO3AaHHUE OJIATONPHUATHBIX YCIOBUH pabOTHI
YupexaeHus;

- IPUHUMATh MEPHI 110 00eCTIeUeHUIO YIeOHON U TPYAOBOW AMCUIUIUINHEI,

- coOmoaTh 3aKOHOJAATENILCTBO O TPYAE, YJIydllaTh YCJIOBHMS TpyAa COTPYAHHUKOB MU
yyaumxcs, oOecleurBaTh HaAJIeXKalllee CaHUTApPHO-TEXHUYECKOE OOOpy/IOBaHUE BCEX pabOuux
MECT U MECT OTJIbIXa, CO3/1aBaTh yCJIOBUS TPY/Aa, COOTBETCTBYIOIIUE MpaBUiIaM IO OXpaHe TPyJa,
TEXHUKN 0€30MaCHOCTH U CAaHUTAPHBIM TPaBUIIAM;

- MOCTOSIHHO KOHTPOJIMPOBaTh 3HaHME U COOJIOJCHHE PAOOTHUKAMHM U y4alllUMHCS BCEX
TpeOOBaHWI M MHCTPYKIUHN 10 TEXHHUKE O€30MacCHOCTH, CAHUTAPUU M THTHEHE, TPOTHBOTIOKAPHOH
OXpaHe;

- IPUHAMATH HEOOXOMMbIE MEpPHI /IS MPO(PHIAKTHKH TpaBMaTH3Ma, TPOPECCHOHATBHBIX U
Jpyrux 3a00jeBaHUN PAOOTHUKOB U yJaluXcs;

- co0r01aTh HOPMAJIBHBIE YCIIOBHSI TSI XpaHEHHsI BEPXHEH OJEKIBl U IPYrOT0 MMYIIECTBa
paOOTHUKOB U yyalluxcs;

- CBOEBPEMEHHO TPEIOCTABIATh OTIYCK BCEM PAa0OTHHKAM YUPEKICHUS B COOTBETCTBHH C
rpauKoM, YTBEP>KIACHHBIM €XEroAHO N0 25 nexadps, KOMIEHCHPOBATh BBIXOABI Ha paboTy B
YCTAHOBJICHHBIN JUIsI TAHHOTO PAaOOTHHMKA BHIXOMHOW WIIM TPA3JHUYHBIA JI€Hb NPEIOCTABICHUEM
Jpyroro JHS OTAbIXa HJIM JBOMHOM OIJIaToil Tpyna, MpeaoCTaBIATh OTIYJNBI 3a JIEKYPCTBO BO
BHepabouee BpeMms,

- o0ecreynBaTh CHCTEMAaTUYECKOE IOBBIIICHWE KBATM(UKAUKN YYUTEIAMH U JIPYTUMHU
pabOTHUKaMU YUpeKIEHHs, TPOBOIUTH B YCTAHOBIICHHBIE CPOKH aTTECTAIMIO YIUTEIEH, CO3/1aBaTh
YCIIOBHS U1l COBMEIIIEHUS pabOThI C 00yueHHEeM B 00pa30BaTENIbHBIX YUPEKICHUAX;

- KOHTPOJIUPOBATh COOIIOJICHNE paOOTHUKAMU Y UpexAeHUs 00513aHHOCTEN, BO3JI0KEHHBIX Ha
HUX YCTaBOM YuUpex/IeHUs, HACTOAUIMMHU MIPABUIAMU, JOJDKHOCTHBIMH MHCTPYKIUSIMH, BECTH YU€T
pabouero BpeMeHU;

- TpUHUMATh Mephl K CBOEBPEMEHHOMY OOECHEUeHHI0O YUpeKACHHUS HEOOXOIUMBIM
00opysoBaHuEM, Y4eOHBIMU OCOOUSIMHU, XO35IIICTBEHHBIM HHBEHTAPEM;

- o0ecrieynBaTh COXPAHHOCTh UMYILECTBA Y UPEXKICHHS, COTPYAHUKOB U YUaIIIUXCS;

- OPraHNU30BBIBATH TOPSYCE TUTAHUE YIAIIMXCS U COTPYAHUKOB Y UpEkKICHUSI.

3.4. Apamunuctpanusi YUpexIeHUsT HECET OTBETCTBEHHOCTb 3a JKH3Hb U 370pPOBbE
o0yyaromuxcst BO BpeMsl NpeObIBaHUS MX B YUPEXKIECHUUM U y4yacTUd B OOILEIHIKOJBHBIX U



MEKIIKOJIBHBIX MEPONPHATUAX U HapylIEHHE TPYAOBOTO 3aKOHOJATENLCTBA B 00JACTH OXpaHbI
tpyna (pazaen 10 TK PO).

4. OcHOBHBIE IPaBa, 00SI3AHHOCTH U OTBETCTBEHHOCTh PA0OTHUKOB

4.1. OcHOBHBbIE ITpaBa U 00513aHHOCTH PaOOTHUKOB 3aKperuieHsl B ctatbe 21 TK PO.

4.2. PaboTHuk 00s3aH:

- cOOIOIaTh TPYAOBYIO JUCIHMILIUHY, Pab0OTaTh YECTHO U JOOPOCOBECTHO, CBOCBPEMEHHO U
TOYHO HCIIOJIHATHL PACIOpPSDKEHUS aJMMHHUCTpAllMM, UCIOJIb30BaTh pabodyee Bpems s
MIPOU3BOJICTBEHHOTO TPY/Q;

- BO3JIEP’KUBATHCS OT ACHCTBHIM, MEIIAIOIIUX JIPYTUM PaOOTHUKAM BBIMOIHATH UX TPYJIOBBIE
0053aHHOCTH;

- TNpPUHUMATh AaKTHUBHBIE MeEpbl IO YCTPAHEHUIO MPUYMH U YCIOBUH, HApPYIIAIOUIUX
HOPMATBHYIO JCSITEILHOCTD Y UPEKICHHUS,

- coaepkarb cBoe YydeOHOoe 0O0OpyIdOoBaHHME U TMOCOOMS B HCHPABHOM COCTOSHUH,
MOIJICP)KUBATH YHCTOTY Ha pabovyeM MecTe;

- cOOMI0IaTh YCTAHOBIICHHBIH MOPSAIOK XPaHEHHs] MaTEPHATIbHBIX IIEHHOCTEH U TOKYMEHTOB;

- 30hdexTuBHO HCIONB30BaTh y4eOHOE O00OpYyIOBaHHWE, HKOHOMHO H  PAIlMOHAIBHO
pPacxo/10BaTh AIEKTPOIHEPTHUIO, BOAY U IPYrHe MaTepHAIbHbBIE PECYPCHI;

- coOmronarh TpeOOBaHMS TEXHUKU O€30IaCHOCTHM M OXpaHbl TpyJa, MPOU3BOJCTBEHHOU
CaHUTApUH, TUTHEHBI, TPOTUBOMOXKAPHOK 0€30MacHOCTH, MPEAYCMOTPEHHBIE COOTBETCTBYIOLTUMU
paBWJIaMd W WHCTPYKIUSMH, IIOJIB30BAThCS HEOOXOIUMBIMU CPEACTBAMH WHIMBUIYAILHON
3aIIUTHL;

- OBITh BCET/Ia BEXKJIMBBIM, BHUMATEIBHBIM K JETSAM, POJUTEISIM YYAIIUXCS M UYICHAM
KOJUIEKTHBA, HE YHI)KaTb MX 4YeCTb W JOCTOMHCTBO, 3HaTh W YyBa)KaTh IpaBa yYaCTHUKOB
00pa30BaTeNLHOTO MpoIiecca, TPeOOBATh NCIIOHEHUS 00S3aHHOCTEH;

- coOmMI0IaTh 3aKOHHBIE TIPaBa U CBOOOIBI O0yUaAIOLTUXCS;

- CHCTEMAaTHYCCKU TMOBBIIIATh CBOI MPOPECCHOHAIBHYIO KBATH(PHUKAIUIO W KYJIbTYpPHBIHA
YPOBEHB;

- TPOXOAWTh B YCTAHOBJICHHBIE CPOKH TICPUOJWYECKHUE MEIUIIMHCKHE OCMOTpPHI B
COOTBETCTBUM C TMpaBWIAMHU TIPOBEACHHUS MEAUIIMHCKUX OCMOTPOB, CBOEBPEMEHHO JefaTh
HE00XO0 UMbl TPUBUBKY;

- ObITh TPUMEPOM B TOBEACHHWU U BBIOJHEHUU BBICOKOTO MOPAIBHOTO J0JTa Kak B
VYupexaeHun, Tak U BHE Y UPEKICHUS;

- Oepeub OOIIECTBEHHYIO COOCTBEHHOCTh M BOCHUTBHIBATH y OOy4arommxcs OepekHOe
OTHOIICHHE K ITKOJILHOMY UMYIIIECTRY;

- MPUHUMATh MEpPbl K HEMEAJCHHOMY YCTPAaHEHHWIO MPUYUH U YCJIOBHM, MPEMSTCTBYIOLIUX
WM 3aTPyIHSAIONIMX HOpPMaldbHYI0 paboTy (mpocToil, aBapusi) M HEMEUIEHHO COoOoOIIaTh
AIMUHHUCTPAINH O CITyYUBIIEMCS;

- OCYIIECTBJIATh CHCTEMAaTHYECKYIO pa0dOTy C POTUTEISIMH YYaluXcs W JIIAMH, WX
3aMEHSIFOIINMH;

- OCYIICCTBIISATH TIOCTOSIHHYIO CBSI3b C BBITYCKHUKAMH YUPSKICHUS, H3y4aTh WX
JTAITBHEUITYI0 JIeATeIhbHOCTh U HAa OCHOBE €€ aHallh3a COBEPIIEHCTBOBATh padOTy MO OOYYCHHIO U
BOCTIMTAHHIO YYAITUXCS.

4.3. Kpyr KOHKPETHBIX TpPYIOBBIX OOS3aHHOCTEW YUYUTENEH, BCIIOMOTAaTeNIbHOTO |
00CITY)KUBAIOMIETO IMEepPCOHaNa YUPESKICHUS ONpeesieTcss MX JIOJDKHOCTHBIMH WHCTPYKITUSMU,
COOTBETCTBYIOIIMMH JIOKATbHBIMU MTPABOBBIMU aKTAaMHU M MHBIMH MPABOBBIMU aKTAMHU.

4.4, Yaurens YUpexkIEeHHS HECYT OTBETCTBEHHOCTh 3a KHM3Hb M 370pOBbe nereil. OHu
00s13aHBI BO BpeMsi 00pa30BaTeNIbHOTO MpoIlecca, MPH MPOBEICHUU BHEKIACCHBIX U BHEIIKOJIBHBIX
MEPONPHSITHIA, OpPraHU3yeMbIX YUpeXKJACHWEM, MPUHUMATh BCE pa3syMHBIE MeEphI  JUISA
NPEIOTBpAllICHUS] TpaBMaTHU3Ma M HECYACTHBIX CIy4aeB ¢ OOyYalIUMHUCA U JPYyTUMHU
pabotHukamMu VYupexaeHus. [Ipm TpaBMax M HECUACTHBIX ClIydasX — OKa3bIBaTh MOCHUJIbHYIO



oMok noctpaaasmuM. 060 Bcex TpaBMax M HECUACTHBIX CIydyasX HE3aMeIUIMTEIbHO COOOIIATh
aIMUHUCTpALUU Y UpExKICHUS.

4.5. Ilpu HesBKEe HA pabOTy MO HEYBAXHUTEIHHBIM MPUYMHAM PAa0OTHUK O0S3aH HE MO3THEE
TEKyIIero pabovyero JHA caM WM C MMOMOUIbI0 POJCTBEHHUKOB WJIM JIpYy3€il MOCTaBUTH 00 3TOM B
U3BECTHOCTH TUPEKTOpa YUpPEXKIEHUS WU €ro 3aMECTHTENS W B TEPBBIA JeHb SBKH B yueOHOE
3aBeJIeHUE MPEJCTaBUTh JaHHBIC O MPUUYHMHAX MPOITYCKa padoUnX JTHEH.

4.6. CosepllieHHE AUCHUIUIMHAPHOTO MPOCTYIKA, T.€. HEUCIIOIHEHUE WIM HEHaJJexallee
UCIIOJTHEHHE PAaO0OTHUKOM IO €ro BUHE BO3JIOXKEHHBIX Ha HErO TPYJOBBIX 00S3aHHOCTEH, BIeUeT 3a
co00i1 MpUMEHEHNE MEp AUCLUIIMHAPHOTO B3bICKaHUSI.

4.7. 3a coBeplIeHHE IUCUUILIMHAPHOIO IPOCTYIKA AJIMHHHCTPALUs YUpEKICHUS B JIMIE
JupekTopa NpuMEHSET CAEAYIOLIME MEPBI JUCIMILUIMHAPHOIO B3bICKAHHUS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHHUE IO COOTBETCTBYIOLIUM OCHOBAHUSIM.

4.8. Jlo npuMeHeHusl TUCLUIUIMHAPHOIO B3bICKAaHUS paboToJaTelNb JI0JDKEH 3aTpeboBaTh OT
paboTHuKa OOBsicHeHHME B TUChbMeHHOW Qopme. Ecnu mo ucredenun  aByx paboumx JHE,
yKa3zaHHOE OOBSCHEHHE PAa0OTHUKOM HE MPEIOCTaBICHO, TO COCTABISETCS COOTBETCTBYIOIIUI aKT.
OTka3 OT [aud MUCBMEHHOrO0 OOBSCHEHUS IMOO YCTHOE OOBACHEHHWE HE MPEMmsITCTBYET
IPUMEHEHHUIO B3bICKaHMUSL.

4.9. Bsbickanue OOBSABISIETCA MPHKAa3oM Mo YupexnaeHuto. Ilpuka3 momkeH coaep:kaTh
yKa3aHWE Ha KOHKPETHOE HapyIlIeHHWE TPYAOBOH IUCUMIUIMHBI, 33 KOTOPOE Hajlaraercs JaHHOE
B3bICKaHHE, MOTHBBI IPUMEHEHHs B3bIcKaHuA. [IprKka3 oObsaBiseTcs paOOTHUKY MO PACIUCKY B 3-
JTHEBHBIN CPOK CO JIHS MOJNKCAHUS.

4.10. [IucuumivHapHO€ B3bICKAHME IMPUMEHSETCS HE IO3[JHEE OJHOT0 Mecsila CcOo JHS
oOHapy>KeHHsI TIPOCTYIKA, HE CUMTasi BpeMEeHH 00Jie3HN pabOTHHKA, MPEObIBAHUS €TO B OTITYCKE, a
TaKXe BpeMEHHU, HeOOXOAMMOT0 Ha y4eT MHEHHs NEePBUYHOMN NPOo(COr03HON OpraHU3alIiH.

4.11. IlucuuruimHapHOe B3bICKAHHE HE MOXKET OBITh IPUMEHEHO IMO3/IHEE IIIECTH MECSIIEB CO
JIHSI COBEPILIEHHUS TPOCTYTIKA.

4.12. JlucuumniauHapHOE paccielloBaHHWE HapyUIEHUM MeAarorn4yeckuM pabOTHUKOM
VYupexxeHus HopM NpodecCHOHAIBHOro MoBeieHus U (Win) YcTaBa YUpexJeHHs MOKET ObITh
IIPOBEJICHO TOJBKO IO MOCTYMUBIIEH Ha HEro »anobe, moJaHHOW B mUcbMeHHOM (opme. Komus
*asoObl JIOJKHA OBITh MEepeAaHa JaHHOMY IeJaroru4eckoMy pabOTHHUKY. XOJ TUCIHHUILTMHAPHOTO
pacciieloBaHMsl M IPHUHATBIE MO €ro pe3yibTaTaM peIIeHHs MOTYT OBITh NpefaHbl INIACHOCTH
TOJILKO C COIJIaCHsl 3aMHTEPECOBAHHOTO PAOOTHUKA 32 MCKIIOYEHHUEM CIIy4yaeB, MPEeIyCMOTPEHHBIX
3aKOHOJATEILCTBOM.

4.13. 3a kaxablll JUCHUIUIMHAPHBIM HPOCTYNOK MOXET OBbIThb MPUMEHEHO TOJBKO OJIHO
JUCIUIUINHAPHOE B3bICKAHUE.

4.14. Ecnu B Te4eHuUe rojia co JHs NMPUMEHEHUS TUCIUIUTMHAPHOTO B3BICKAaHHs PAaOOTHUK HE
OyIeT MoJABEprHyT HOBOMY JAMCLUITIMHAPHOMY B3BICKAHUIO, TO OH CUMTAETCS HE IOJBEPTLINMCS
JUCLIUIUINHAPHOMY B3bICKaHHIO. PYKOBOJCTBO MO CBOEH MHUIIMATHUBE WJIN XOAATANCTBY TPYAOBOTO
KOJUJIEKTHBA MOKET W3/1aTh IMpHUKa3 O CHATHUHM B3bICKAHUSA, HE OXUAas HCTEUEHHUs Troja, €ciu
paOOTHUK HE JIOMYCTHUJ HOBOTO HapyIIEHHUs TPYAOBOM JUCIUIUIMHBI U MPUTOM MPOSIBHI ce0sl Kak
noOpocoBecTHbI paboTHUK. K paboTHHMKY, MMeEMIIEMy B3bICKAHHE, MEpPbI TOOLIPEHUS] He
INPUMEHSIOTCS B TEUEHUE BCEro Y4eOHOIr0 To/1a WIIM CpOKa JIEHCTBUS ATHX B3bICKAHUH.

4.15. Tlemarormyeckue paOOTHUKK YUpexXIeHHs, B OO0S3aHHOCTH KOTOPBIX BXOJUT
BBITOJIHEHNE BOCIHUTATENBHBIX (DYHKIUH MO OTHOIIEHHUIO K 00y4YaromMUMCs, MOTYT OBITh YBOJIEHBI
M0 OCHOBAHUSM MNpeaycMOTpeHHbIM cTatbedl 336 TK P®. VYBoiabHEHHE 1O OCHOBaHHSIM
IIPElyCMOTPEHHBIM BbllIeyKa3zaHHOUW cTaThbel TK P® He oTHOCHTCS K MepaM AMCHMILNIMHAPHOIO
B3BICKAHHUSL.

4.16. YBonbHEHHME B MOPSAKE IUCLUUIUIMHAPHOIO B3BICKAHMS, a TaKK€ YBOJBHEHHE I10
OCHOBaHUSM TpenycMoTpeHHbIM cTaThell 336 TK P® mnpousBomsarcs 0e3 coriacoBaHHs C
NEePBUYHON MPO(HCOI03HON OpraHU3aIHEH.



4.17. TpynoBoil KOJUIEKTUB HMMEET IpaBO Ha BBIPAKECHHE HEIOBEPHUS JIOOOMY UICHY
PYKOBOZCTBA M XOJATaliCTBO B BBIIIECTOAIINX OPraHax O €ro 3aMEHE.

5. Oniara Tpyaa v Mepbl OOUIPEHUS

5.1. 3apaboTHas miata pabOTHUKY YCTaHABIUBACTCS TPYIOBBIM JIOTOBOPOM B COOTBETCTBHUU C
JEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.

5.2. CucteMmsl OIUIaTHI TPYAQ, BKIIOUYAs pa3Mepbl TAPUQPHBIX CTABOK, JODKHOCTHBIX OKJIAJIOB,
JomiaT U Hal0aBOK KOMIIEHCAIIMOHHOTO XapakTepa, B TOM 4YHCle 3a paboTy B YCIOBHSIX,
OTKJIOHSIOIUXCSL OT HOPMAJIbHBIX, CHCTEMBI JIOIIAT M HAJA0aBOK CTHMYJIHPYIOIIETO Xapakrepa U
CUCTEMBI IIPEMHUPOBAHUS, YCTAaHABIMBAIOTCS KOJUIEKTUBHBIM TOTOBOpoM, «IlonoxeHuem o0 omate
Tpyaa padotHukoB MBOY 1. Csx. um. JIbBa Tonctoro» (nanee — IlonoxxeHue) B COOTBETCTBUH €
TPYJOBBIM 3aKOHOJATEILCTBOM M WHBIMM HOPMATHBHBIMU IPABOBBIMU aKTaMH, COAEPKAIIUMU
HOPMBI TPYJIOBOTO IpaBa.

5.3. JlokanbHble HOPMATHUBHBIE aKThl, YyCTAHABIMBAIOUIME CHUCTEMBI OIUIATHl TPYIa,
NPUHUMAIOTCSA PabOTOIATENIEM C yYETOM MHEHUS MIEPBUYHOM MTPOPCOIO3HOI OpraHu3alny.

5.4. YcaoBus omiatel TpyHda, OMpPENEleHHbIE TPYIOBBIM JOTOBOPOM, HE MOTYT OBITh
YXYIIIEHBl 110 CpPaBHEHHIO C YCTAHOBJIICHHBIMH TPYIOBBIM 3aKOHOAATEIHCTBOM W HHBIMHU
HOPMATUBHBIMH TPABOBBIMU aKTaMH, COJEPKAIIMMH HOPMBI TPYIOBOTO IMpaBa, KOJIEKTUBHBIM
JIOTOBOPOM, COTJIAIICHUSIMH, JTOKaJIbHBIMH HOPMATHBHBIMH aKTaMH.

5.5. YcnoBusi omiarel Tpyda, ONpeAesieHHbIE KOJJIEKTUBHBIM JOTOBOPOM, COTJIANICHHSIMH,
JOKAJbHBIMH HOPMATHUBHBIMH aKTaMH, HE MOTYT OBITh YXYAIIEHBl 10 CPaBHEHHIO C
YCTaHOBJICHHBIMU TPYJOBBIM 3aKOHOJATEIILCTBOM U MHBIMU HOPMATHBHBIMH MPABOBBIMU aKTaMU,
COJIepKAIMH HOPMBI TPYIOBOTO TIPaBa.

5.6. Ilpu BbIIaTe 3apaboOTHOM MIIaThl paboToNaTENb 0053aH B MUCHbMEHHOUN (hopMe U3BEIIATh
KaXJI0r0 pabOTHHKAa O COCTAaBHBIX YacTAX 3apa0OTHOW IJIaThl, NPHYUTAIOLICHCS eMy 3a
COOTBETCTBYIOLIMI MEepuOJ, pa3Mepax U OCHOBAHUSAX MPOU3BENIECHHBIX YAEp)KaHUHM, a Takxke 00
o01elt JeHeKHOW cyMMe, TTOIJIeXkKAIIeH BhITIaTe.

5.7. ®opma pacueTHOro JUCTKa yTBepXkKaaeTcs paboToaTeseM ¢ y4eTOM MHEHUS IePBUYHOMN
po()COIO3HON OpTraHM3allid B TOPsIKE, ycTaHOBIEHHOM crtatbeit 372 TK P® s mpunatus
JIOKaJIbHBIX HOPMATHUBHBIX AKTOB.

5.8. 3apaboTHas miara BblIIadyMBaeTcst paboTHUKY uepe3 otaenenue Coepbanka PO.

5.9. 3apaboTHas miaTa BHIIIAYMBACTCS HE pEXe YeM Kax(ble oJIMecsLa.

5.10. Omrara OTHyCKa TMPOM3BOJWTCS HE IMO3/HEE, YeM 3a TPU JHS JIO €ro Hayaia Npu
HAJIMYUHU JEHEXKHBIX CPE/ICTB.

5.11. 3a 00pa3ioBoe BBHITIOJIHEHHE TPYIOBBIX OOS3aHHOCTEH, ycmexu B OOYYCHHH U
BOCIIUTaHUU JIeTeH, MPOAOIDKUTEIbHYIO U Oe3yNpeuHyto paboTy, HOBAaTOPCTBO B TPYyJE U ApYyrHe
JOCTIDKEHUST B paboTe agMHUHHCTpanuedl YUpexJeHUs MPHUMEHSIOTCS CIEAYIOIMINe BHIBI
MOOIIPEHHUS:

- 00bsABIIEHUE 0JATOAAPHOCTHU C 3aHECEHUEM B TPYJOBYIO KHIKKY;

- BbIJIaua IPEeMUHU;

- HarpaKJACHUE IICHHBIM TTOJIAPKOM;

- HarpakKJeHNe TTOYETHOW IPaMOTOM;

- IPECTaBICHNE K 3BaHUIO JIYUIIETO TI0 IPOPECCHH.

5.12. TloompeHusi MPUMEHSIOTCS aJMUHUCTpalMeld COBMECTHO MJIHM IO COIJIACOBAHMIO C
MePBUYHON MPOCOI03HOM OpraHmu3aIuenn Y dpexaecHusl.

5.13. Ilpu mnpuMEHEHWH Mep TOOIIPEHUsI COYETaeTCs MaTepualbHOE U MOpPaJIbHOE
CTHMYJIUPOBAHHE TPY/a.

5.14. Tlooupenust 0OBABIAIOTCS MpUKa3zoM JlupexTopa YupekaeHus, J0BOIATCS 10 CBEACHUS
BCETO KOJUIEKTUBA Y UPEKICHUS U 3aHOCATCS B TPYJAOBYIO KHIDKKY paOOTHHKA.

5.15. 3a ocobOble TpyaoBbIE 3aciyrd pPAOOTHUKM YUPEKICHUS MPEACTABISAIOTCS B
BBIIIECTOSIIIIME OPTaHbl JAJI HarpaXJAeHUs OpJiIeHaMH, MeIalsIMH, K IPUCBOCHUIO MMOYETHBIX 3BaHUIH,



a TaKXKE Hana)KI[eHI/IIO UMCHHBIMHU MCOAJIsIMU, 3HAKaAMH OTJIIMYUA U FpaMOTaMH, YCTaHOBJICHHbIMI/I
JU1s1 paOOTHUKOB 00pa30BaHUs 3aKOHOIATEIHLCTBOM.

6. Pe:xxum padoThl 4 BpeMsl OTbIXa
6.1. PabGouee BpeMs — BpeMsi, B T€UCHUE KOTOPOTo pabOTHUK B COOTBETCTBUU C HACTOSIIIUMH
[TpaBuinaMu BHYTPEHHErO TPYAOBOIO PacHopsiika YUpexIeHHUs U YCIOBUSMH TPYJOBOIO JOrOBOpa
JIOJDKEH MCIIONHATH TPYJIOBBbIE OOS3aHHOCTH, a TAaKXE HHbIE IEPUOAbl BPEMEHM, KOTOpBHIE B
COOTBETCTBUM C 3aKOHAaMHU U MHBIMH HOPMATHUBHBIMHU IPAaBOBBIMH aKTaMHU OTHOCSTCSA K pabodyemy
BpemenH (ctatbs 91 TK POD).

6.2. B VYupexneHun ycTaHOBJIEHa S5-TH JHEBHas pabouasi HENIEeas C JBYMS BBIXOIHBIMH
nasivu.  [IpopommkutensHOCTH  pabouero  AHA Ui PYKOBOJSIIETO,  aJIMHUHUCTPATHBHO-
XO3SIMCTBEHHOI0, OOCIYKHBAIOIIEIO0 M y4eOHO-BCIIOMOIaTENbHOIO IEpCOHANIa ONpeesieTcs
rpa¢ukoM pabOThl, COCTaBICHHBIM W3 pacuera 36-uacoBoil paboueil Henenu. I'paduxu pabOTHI
yTBepxkaatroTcst  [lupekropoM VYupexaeHHs IO COIVIACOBAaHMIO C NEpBUYHON mnpodcoro3Hon
OpraHM3alueil u npeaycMaTpuBaeT BpeMs Hadajla U OKOHYaHMs paOOThl, IEpephIBa Ui OTAbIXA U
nutaHus. I'paduku 00bABIAIOTCS paOOTHUKY O] POCIIMCH U BBIBEIIUBAIOTCS Ha BUJTHOM MeECTe, He
MO3/HEE, YEM 32 OJIMH MECSL 10 UX BBEJICHUS B JACHCTBHUE.

6.3. B COOTBETCTBMM C BO3MOXXHOCTAMHU YUPEKICHHUS YUUTENIIM MOKET ObITh BBIJCIICH
METOAMYECKHI JIeHb Ha TMOBBIIICHWE KBaTH(UKAIWK, TOCemeHne OuOIMOoTeK W APYrux
opraHusaiuii amns camooOpas3oBaHusl. B cBA3M C NPOM3BOJICTBEHHOM HEOOXOIUMOCTHIO
aJIMUHUCTpAIs YUPESKICHUS HMEET INPaBO W3MEHHTb DPEXHM paOOThl ydyuTens (BbI3BaTh Ha
3aMelleHue 3a00JIEBIIEr0 YUYUTENs], BDEMEHHO YBEJIUUUTh HArPY3KY).

6.4. AnMuHHCTpanusl YUpeKICHUS MPHUBICKAET MEIarorndecknx pabOTHUKOB K JEKYPCTBY
1o YupexxaeHuro B paboyee Bpems. JlexypcTBO 10JKHO HAUMHATHCS HE paHee, yeM 3a 20 MUHYT 110
Hayaja 3aHATUH M INpojoikaTbesi HEe Oonee 20 MMHYT IOC/IE€ OKOHYAHUS 3aHATUN JaHHOTO
paboTHuKa. I'paduk nexypcTB cocTaBisieTcss Ha Mecsll U yTBepkaaeTcss JAMpeKkTopoM YupexaeHus
10 COTJIACOBAHMIO C IEPBUYHON MPOGCOI03HOM OpraHu3aIuen.

6.5. Y4eOHyI0 Harpy3Ky Ha HOBBIH Y4eOHBIM TOJ BCEM IMEAarorHuyecKuM pPabOTHUKAM
Vupexnenuss ycraHaBinuBaeT Jlupektop VYupexaeHuss MO COrJaCOBAHUIO C NEPBUYHOM
npo¢COI03HOM opraHu3anueit YupexaeHus J10 yxojia paboTHUKA B OTITYCK.

6.6. OuepeTHOCTh MPEJOCTaBICHUSI €KETOJHOTO OTIYCKA YCTaHABIMBAETCS aJMUHHUCTpaIen
VYupexxJjeHuss 1O COIVIACOBAHUIO C MEPBUYHOM NPOQCOIO3HON  opraHusanuedl  ydeToMm
HE00X0UMOCTH 00ecrieueHrs: HOpMaIbHOU paboThl YupexkaeHHs] U OJaronpusATHBIX YCIOBUM s
oTabIxa paboTHUKOB. ['paduk oTryckoB yTBepxkaaercs JupekropoM YupexaeHus.

6.7. OTnycka menarorudeckuM paOOTHHKaM, KakK IMPaBWiO, MPEAOCTaBISIIOTCS B IEPUO
JeTHUX KaHuKyJ. [Ipy HE0OXO0IUMOCTH U BO3ZMOXKHOCTH CaHATOPHOT'O JICYEHUS! OUYEepPETHON OTIYCK
10 COIVIACOBAHUIO C NMEPBUYHON NMPOQCOI03HON OpraHu3anuei, IpelocTaBiseTcs B padbouee Bpemsl.
[TpenocTaBnenue oTmycka opopMIIIETCs IPUKA30M MO Y UPEKICHHUIO.

6.8. 3a 3aMeleHus NPeAOCTaBISIOTCS JTONOJHUTENbHbIE OIUIaYMBaEMble OTITYCKa U3 pacyera
onuH JieHb 3a 30 yacoB, KOTOpble NPUOABISAIOTCS K €XKEroJHOMY OCHOBHOMY OIUIAYMBAEMOMY
OTITYCKY.

6.9. Otmycka 6e3 coxpaHeHUs 3apabOTHON IUIATHl MPEAOCTABISAIOTCS B TEUEHHE y4eOHOTO
rojia Mo CorjaleHuto pabOTHUKA ¢ aIMUHHUCTpAIHEH.

6.10. Ilenaroruvyeckum pabOTHUKAM YUpeKICHUS 3aMPEIICHO:

- U3MEHSTH 110 CBOEMY YCMOTPEHUIO PacliicaHue YPOKOB (3aHATUI) U rpaduk paboThI;

- OTMEHSTb, YAJIUHATH WIN COKPAIIATh NMPOJOKUTEILHOCTh YPOKOB (3aHATUI) U MEPEPHIBOB
MEXy HUMH,

- YIAIATh y4YalXxcs C YPOKOB (3aHATHI);

- KYpUTh Ha TEPPUTOPUH Y UPEIKICHHUS;

- OTIyCKaTb C YPOKOB YdYalIuxcsi Oe3 pas3pelieHus aJIMUHHCTPALUU WM MHCHhMEHHOTO
3asIBJICHUS POJUTEIICH BO BpeMsl YUECOHBIX 3aHITHHM.



6.11. Bce yuutens, BOCIIUTATEIN U ApPYyrue pabOTHUKH YUpexaeHus 00s3aHbl SBIATHCS Ha
paboTy HE Mo3Ke ueM 3a 15 MUHYT 10 Havasia ypoka v ObITh Ha CBOEM pab0oveM MecCTe.

6.12. Texnunyeckue paOOTHUKU 0Os3aHBI OBITH HAa paboTe HE MO3XKEe 4YeM 3a 15 MUHYT 10
Hayasua paboyero JHs YUpexIeHHs.

6.13. IIpoomKHUTENBHOCTD paboyuero AHS YUUTENS ONpEensieTcs paclucaHueM u rpadukom,
YTBEPXKICHHBIM JIUPEKTOPOM YUpEeXJEHHUs IO COIJIACOBAaHHIO C MPO(KOMOM, IOHKHOCTHBIMU
0053aHHOCTSIMH, BO3JIOKEHHBIMH Ha paboTHHWKa, HactosammMmu IlpaBuinamMu u  YcTaBom
YupexaeHus.

6.14. Yuurens 00s13aH cO 3BOHKOM HauyaTh YPOK M CO 3BOHKOM €r0 OKOHYHTB, HE JIOIyCKas
Oecrone3HoN TpaThl y4eOHOTO BPEMEHHU.

6.15. Yuurenr 00s3aH UMETh NMOYpPOUHBIE IUIAHBI Ha KaXAbIH Y4eOHBIH dac, BKIIIOYAs
KJIACCHBIE 4achl U pabovyr0 NPOrpaMMy Ha BeCh y4e€OHBIH ro1.

6.16. He3aBucumo OT pacmnucaHus ypOKOB YYHTENb OO0s3aH NPUCYTCTBOBAaTh Ha BCEX
MEpONPUATHSIX, 3aIlJITAHUPOBAHHBIX JUUIs yUUTENEeH U yyaruxcs.

6.17. Yuutens 00si3aH K MEPBOMY ITHIO KaXI0H y4eOHOW YETBEPTH MMETh TEMAaTUYECKHUU
J1aH paOoTHI.

6.18. Yuurenp 00s13aH 6€3yCIOBHO BBIMOJHATH PACIIOPSIKEHUS 110 Y4eOHOW YacTH TOYHO U B
CPOK.

6.19. Vuutens m napyrue paOOTHUKK YUPEKICHUS OOS3aHBI BBHINOJHATH BCE MPUKA3HI
JUpeKTopa YupexaeHus: 6e30roBOPOUHO, IPU HECOIJIACHH C IIPUKA30M 00KaJIOBaTh BBIIIOJIHEHHBIN
NPUKa3 B KOMUCCHIO IO TPYIOBBIM CIIOPaM.

6.20. KunaccHblif pykoBOOUTENb 00s3aH B COOTBETCTBMM C paclUCaHUEM U IJIAHOM
BOCIIUTATEILHOM paboThl | pa3 B HemeNo MPOBOAWTH KIACCHBIE Yachl. IlaHBl BOCHHMTATEIBHON
paboThl cocTaBisitoTes 1 pas B rof.

6.21. KiaccHblii pyKOBOIWTENh 3aHUMAETCS C KJIACCOM BOCIHUTATEIHHOW BHEYPOUHOU
paboToil cornacHo MMeroIIeMycs IIaHy BOCIIUTATEIbHONW PaOOTHI.

6.22. KnaccHblil pykoBoauTedh 00s3aH 1 pa3 B HEJENO MPOBOJIUTH MPOBEPKY 3aMOTHEHHS U
BBICTABJICHUS OLIEHOK B JTHEBHUKAX YYaIIUXCS.

6.23. PaGoTa megaroroB B YUpeKJICHUN B BBIXOJHBIE U TIPAa3IHUYHBIC JTHU 3aTpeIIeHa.

[TpuBneueHne OTAETbHBIX PAOOTHUKOB B BBIXOJHBIC W Ipa3JAHUYHbIE JHU JIOMYCKaeTcs B
UCKITIOUUTENFHBIX ~ CIy4asX 10 THCbMEHHOMY TMpHKa3dy aJMUHUCTpAlMH YUpPeXKIEHHUS C
paspernieHus npodkoma, IpeAOCTaBICHUEM JIPYTOro THS OTJbIXa B T€UEHUE ONMKalImx 2 HeJenb
WM OIUIaThl B cOOTBETCTBUU cO cT. 113 TK PO.

6.24. KnaccHblil pyKOBOIUTENb KaXJIOT0 Kjlacca HauWHAaeT CBOIO paboTy He mo3aHee 8.15
yTpa U 3aKaHYMBaeT He paHee 15.45, mpoBepuB MOPSIOK B KJIACCE, YMBIBAIbHUKE, HITPOBOM YTOJIKE,
pasneBanke. Cnada-mpueM JAeXypCcTBa KIJIACCHOTO PYKOBOAMTENS BO BpeMs CBOEH CMEHbI
NPOMCXOTUT B TPHUCYTCTBUU CcMeHHOro Bocmurtatens [TIJ] wmm nexypHOTO aIMUHHCTpaTopa
VYupexxaenus (ecau B Kjlacce paboTaeT OJIUH YUUTENb).

6.25. Tlemaror Yupexaenus o0s3aH padoTaTh B TECHOM KOHTakTe ¢ aaMuHHCTparnuenr n [1K
VYupexxaeHus, Bce ACUCTBUS MO paboTe C CEeMbsIMH U TMPOOJEMHBIMH JETbMU MpPEABAPUTEIHHO
COTJIACOBBIBATh C aIMUHUCTPALIMEN YUpeKACHUS.

6.26. Bpems oceHHHMX, 3MMHUX M BECEHHMX KAHMKYI, a TaKKe BpeMs JICTHUX KaHUKYJ, HE
COBITAJIAIOIIEE C OYEPEIHBIM OTIIYCKOM, SIBISIETCS pabOYMM BpeMEeHEeM BceX pabOTHUKOB. B ot
HEepUOJIBl, @ TAK)XXE B MEPHOIbI OTMEHBI 3aHATUI B YUpEKACHUU, PAOOTHUKU YUPEKICHUS MOTYT
MPUBJIEKATHCS  AIMUHHUCTpalMed  YUpexXIeHHUs K  MeAaroruyeckoil, OpraHu3allOHHOM,
METOAMYECKONH M XO3HCTBEHHOM paboTe B mpeienax BPeMEHH, HEe MPEBBIMIAIONIET0 UX y4eOHOU
Harpy3KH.

6.27. OOmme coOpaHusi, 3acelaHUsl IEJarornyeckoro COBETAa, COBEIIAHUS MPOBOJATCS B
TedeHue 1-2,5 yacoB, HO He JIOJDKHBI MPEBHINIATh YKa3aHHOTO BpeMeHU. PonuTenbekue coOpanus -
1,5 gac, coOpaHus MKOJILHUKOB -1 9aca, 3aHATHS KPY>KKOB, cekuuii ot 30 muH 10 1 gaca.



6.28. Kaxnyio y4eOHyI0O HEAENI0 HAuMHATh M 3aKaHUYMBATh (JIMHEWKON», Ha KOTOPOH
HNOJBOJIUTh WTOTH O Mpoulenmeid Hexene M MHGOpMUPOBaTh ydamuxcs. JIMHeHKy MpoBOAMT
JUPEKTOPA YUPEKICHHUS.

6.29. Bxon yueHUKOB B 37aHUE Y UPEKICHUS: 110 TIOHeAeTbHUKaM - B 8-00 B ocTajbHbIC THU B
8 yac 10 muH. IIpenBapurenpHblii 3BOHOK Ha NepBbld ypok B 8-25. Hawano ypokoB B 8-30. Bce
KJIacchl YUpexxJeHHs paboTaroT M0 pacHUCaHUIo.

6.30. IlocTopoHHHUM JHMIIAaM pa3pelIaeTcss MPHUCYTCTBOBATh Ha YPOKax TOJBKO IO
COIVIACOBAHUIO C AAMUHUCTpaLUel YupexIeHUsL.

Bxox B kiacc mocine Havana ypoka (3aHATHUN) pa3pellacTcsl B UCKIIOUUTENbHBIX CIIydasx
TOJIBKO JUPEKTOpY YupexaeHus. Bo Bpems npoBeleHUs YPOKOB HE pas3peliaercs JenaTh
NearornyeckuM pabOTHUKAM 3aMeYaHusi 1O TOBOAY HMX pPa0OThl B MPHUCYTCTBUU YYEHUKOB.
PaGoTHukM YupexaeHus 00s13aHbl 0 KaKJOM IIPUXO0JIE B YUPEXKIEHUE IOCTOPOHHUX JIMLl CTABUTH B
U3BECTHOCTH aIMHHUCTPAIHIO.

6.31. AaMuHucCTpanus YUpexaeHus opraHu3yeT ydeT sSBKM Ha padoTy M yXOJ ¢ Hee Bcex
PabOTHUKOB YUpeKICHUSI.

6.32. Bce pabotHuku YupexaeHus (B TOM 4YHMCIE M TEXHMUYECKUW MEPCOHAIN) JIOJIKHBI
o0pamarscst APYT K IPYTY, POJUTEISIM TOJIBKO 110 UMEHHU U OTYECTBY.



